
- FORAGENCYUSE 
Apolication Date 

' 3/13/76 
&pplication Number 

---_~ _ _ ~  

- c. 0 Amend Application No. . CheckOne: 0 Change: 0 Supercede: 0 Void 
4. Detes of Series 
Earliest Latest 

5. Records Series Title lfollowed by W e  used in office; if different) 

- 1. Agency Address 

Georgia Bureau of Investigation 

Atlanta, Georgia ,30354 Date Received 

FOR RECORDS MANAGEMENT USE 
Application Number 

1001 International Blvd. ,  Suite 800 5%-96-c) 
I_--_ ___ 

Date Completed 

APR 1 9 1976 I MAY - 4, 19X ___ __ 

1939 I Present 

The Georgia Bureau of Investigation provides crime prevention efforts and criminal 
. investigative assistance t o  local law enforcement agencies and the Executive Branch 

of Government of the State of Georgia. 
identification, criminal history, and offerder tracking services t o  Georgia Courts, 
the correctional system, and local law enforcement agencies. 
Laboratory administers the Georgia Post Mortem Act and the Implied Consent Act. 

The Bureau (GCIC) provides criminal - 

The State Crime 

Intelligence Name Index File 

- r. Record Series Description 

Documents relating to: 

This  fi le contains the following documents (include form numbers and rirles, if any): 
Attach samples of the file. 

Persons arrested or  suspected of criminal activity or  persons 
that were victims of crimes. 

I_ - 
lnduded are: 

I 

3 x 5 Arrest, Suspect , ad. Victim cards furnishing*r~%e of individual: 
date of birth,  GBI case f i l e  nmber, county, and other related 
in fomt ion .  
Files. 

This f i l e  i s  the index t o  the Crime Investigation Case 

. 
' File is arranged: Alphabetically by individual's name; thereunder chronologically /" by 5i3:zr 

color code. - 
\ - 

-- - G n t h l y  Reference Rate How often are records referred to whlch are: 
One to six months old 750 ; Seven to twelve months old 75O , Thirteen to twenty.four months old 750 , 
twentv-five months and older 35n.? 

I. Annual Rate of Accumulation of Reoords 
Letter-size drawers : Legal-size drawers ;Shelyes . ; Other (specify) __ 

- _I_____- - 

- 1 index f i l e  drwr. 
- 

1-80-71. Raw. 70 IOvwl 



4 

__- 

d. Audit period __years. 

f. Federal retention instructions 

Attach copy or exert of laws or regulations. Explain administrative need. 

. . .  
. -  

0 Hold in the current files area - ~ ' -month(r) - vear(s); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold --year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

year(t\; then 

X X I  Other /Specify) 

Cut off f i le  at end of years erading in 7 and 2; *hold i n  current f i l e s  area 5 
years: then retire to  State hchives. 

Reference Intelligence Name M e x  Fi le  

L l  . .  . _ .  .. , , I  - . 

I  copy of above fi1.e ~ . .  maint+ined in ,regional officejhi> . .  r e f e r e . r i c F p e s :  ~ 

. I 
j .  . 

_ ~ _  ~ 
~ ~~~ 

~~ -~ 

. .  . ~ .  .~ 

Cut off f i l e  at b e n d  of each calendar yearf'hold i r i  current . .  files. .~ area .. .. 

~~ 

3 years; then destroy.' 

Thesa instructions apply to a l l  prior and future accumulations of the series. 

~ 

~~ . ... . . ~ ~ ~ .  ~~ __ ~ - . . -.., , . - .  . 
. .  



APPLICATION FOR RECORDS RETENTION SCHEDULE 
~~ 

DEPARTMENT OFFICE OF THE OF SECRETARY ARCHIVESAND OF STATE HISTOR 
RECORDS MANAGEMENT DIVISION 

. .  . 

. .  . . 
r. 

1. Racord Series Description This  fi le contains the following documents (include form numbenand rifles, if any): 
Attach samples of the file. 

Documents relating to: Persons arrested or suspected of criminal act ivi ty  or  persons 
~~ 

. ~~ .~ . ~. that were victims of ~ c r z s .  

- Indudedare: 3 x 5 Arrest, Suspect, and Victim cards h ' i s h i n g  name of individual, 
.. date of birth,  GBI case f i l e  number, county, and other related 

, information. This f i l e  is the index to the Crime Investigation Case F i l e s .  

FORAGENCYUSE , 

lpplication bate 

3/10/76 
4pplication Number 

- 

.. 

1. Agenw Address FOR RECORDS MANAGEMENT USE 

Georgia Bureau of Investi@tLon Application Number 

1001 International Blvd., Suite 800 76- 96 
Osn Received Date Completed 

MAR 15 19% I 2 6 1976 

Atlanta, Georgia 30354 

- 

Zb 5y-A U4-rhs . .  
File iiarranged: Alphabetically by individual's name ; thereunde~chronologically by color 'cpde . .  . .  ' ,~ :i 

. .  
3. Monthly Rderenca Rate 

One to six months old 
twenty-five - months and . A w ?  
Letter-size drawers ; Legalsize drawers ; Shelves : Other (specify) - 

How often are records referred to which are: 

. Seven to twelve months old 750; Thirteen to twenty-four months old =-.-; 

.. . .~ 
- 

1 index f i l e  drwr. #. Annual Ram of am mu la ti on^ Recordr 

. -  
'. I 

n-80-7t; n.v.70 IOm) 
~- ~ ~~~ 

- 
. ~ 5 .  . 

4. Dates of Series 
Earliest Latest 

1939 (7) I Present - 

5. Records Series Title /followed by title u& in offke; if different) 

Intelligence Name Index Fi le  



,. 

ined in this series eve 

tion of t h i s  series in yo 

‘8. Administrative need 
f. Federal retention instructions 

~~ 

--. 
This agency recommends t h a t  the fi le series be cuFoff at  the end of each: . .  

.. . . 
t i  Calendar Year: b Fiscal Year; Q Other See below -then, . .- 

~. 
i ~ 

‘ I  

. , ~~~ 

I , ~. - - . Hold in the currant f i b  area 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold - 0 Destroy. 

Bc Other ISpecifyl 

-mnth(s) -. - yeark); then 
yearb): then 

yeads); then 

investigative case files. 

- . .  ~.. 
~. ~. . .  

- Transfer to State Archives for permanent retention be retained for  as long as the 

a) ma & 
. Cut Qff,,f$1eAb.year? ,ending in-7~,gnd 2,:ghen hold in-current. .f iZes~ area 5 - 

‘years, then retire to-  State- Archives. 
’ 

c 

~~ 
. .  ~- ~~~~ ~ 

. -  .~. ~~~~ Refere-ce. .&nt.eAl;igencs Ba?s  Q&x.Fik . ~ 1~- . . .  ~ . .  
-~ ~ ~~ ~ . .- 

Copy of above f i l e ~  maintained i n  regional o f f i c e  for reference purposes. 

Cut of f  f i l e  a t  end of each calendar year; hold i n  current files area 1 year; 
. .  . 

. -  .~ 
then destroy. .~ 

I . -  

These instructions apply to all  prior ahd future accumulations of the series. I 

Recommendations in para- 

Secretary of Statef , I ofexplanation.) 


